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.H i'. Provisions for imposition
. ;~~ofmajor penalties.

.;: Rule 20 of A.p.e.S.
; • (CC&A) Rule

PROCEDURE TO BE FOLLOWED fN PROCESSING
DISCIPLINARY CASES

The Rule ~O of A.P.C.S. (CC&A) Rules, 1991
'describes the procedure to be followed for imposing major
penalties. Even for imposing minor penalties the procedure
outlined in Rule 20 has to be followed. As provided in Rule
20, no order imposing any penalty on an erring employee can
imposed, except after conducting enquiry as provided under
Rule 20 and also in Rule 21. Even other acts under which an
employee can be punished, such as Public Servants Enquiry
Act, 1850 '(Central Act 37 of 1850). A.P. Civil Services
(Disciplinary Proceedings Tribunal) Act, 1960 or the
A.P.Lokayuktha and Upa-Lokayuktha Act, 1983, provide for
necessaryenquiry-before any punishment is imposed on an
erring employee. Where .the disciplinary authority is of the
opinion thatthere are sufficient grounds for enquiry into the
truth of-any misconduct.or misbehaviour. or for.other lapses
committedby ~.Qpx~rnme(lJ.t.servant; enquiry against, me ,YQ:vt.
servant,Jl.TI,dei,\RJl,l,e2Qi~~l1d,)R~~~,4.Lhave to be-conducted l>y
ml. authority. designated, by. .the ;:Disciplinary. Authority, For
~of14~ct.ing'ienq?icy,.,\~b~~&esih.aye.:to be framed.Alongwith
charges a)'.st~tem~nt.,QJ:j,mp.l!tation..-of'.misconductzor
misbehaviourdn support .of each article .of.charge has .to be
provided .•:A;:state.menb,ot.:;l,ll::irelevant- facts-end. li~Lo_f
documents-andzlist of.witnesses. by .whom the articles. of
charges. are;'Pfop"os.ed~to;;be)~~ustail1e:.d,are also;to be prepared;
The Disciplinary ~uthprity has.to.deliver, a:copy of ;theArticles
of:charg~s;stl;lteI!le'nt;of:inip-\l.~~tionj)f.lIliscondu~t.and list.of
doc.UI:p.ent,~·nanddist~o£;'witnesSes,\py;which"such.~~icles(!bf
charges :is;,)pfOpose.d to,[be;·:,su,sta.in.~d;;;;t6):the;"p:oyemment
servantand, the'Govtsservant.has to,be asked.to.submit, within
a-specified pericd.his written.statement .0fd,ef~:p.ce;·Onreceipt
ofwritten statement of defen:ce;~thedisciplinaly,authority.:has
to.,examine the.written,defence.;wi thieference to:the. records
and..;givecits.findihgs a'll/each charge" If-no written statement
of defence is submitted by the-Government servant and ,if the
Disciplinary.Authority-feels thatan enquiryagainstthecharged
officer, has to. be.conducted; the Disciplinary.Authority.may
appoint-an Inquiring Authority for holding an enquiry. into
such. charges; which-are not admitted-by- the Govt. servant.
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Rule 20 provides further that the Dissciplinary Authoirty must
forward the following items to the Inquiring Authority:

(i) a coPy of the articles of charge and the
statement of imputation of misconduct or
misbehaviour;

(if) a copy of the written statement of defence, if
any, submitted by the Government servant;

(iii) a copy of the statement of witnesses, if any,
referred to in sub-rule (3);

(iv) evidence proving the delivery of the documents
referred to in sub-rule (3) to the Govt. servant;
and

(v) a coPy of the order appointing the Presenting
Officer.

2. 'In addition to, the above documents mentioned in the
rules, the Disciplinary Authority must furnish a~l records on
the basis ofwhich charges have been framed against t~e erring
Goverhment employee to the Inquiring Authority. These
documents are essential for successfully conducting, the
enquiry, as they contain material evidence .insupport of the
charges. The Charged Officer-also has the ri~ht to peruse
records and rely on thses records to defend himself. Very often
records are sent to Inquiring Authority.with considerable delay.
Supply of records by the Disciplinary Authority in support of
the charges. along with the order appointing the Inquiring
Authority, is essential for speedy conduct of enquiry.

3. Once the enquiry is entrusted to the Inquiring Authority
and all relevant,documents are furnished and Presenting Officer

.;. "__-__ . .J .. _..... __ ...•• _ ._.' __.... _ . _". "_._. .__

i~ appointed.and the Presenting Officerisduly briefed and
supplied with copies of all documents, the Disciplinary
~~~~R!!FY.~~.Y~,!_<!",,~,~tf~~fur~h~~action ~i!1the.enquiry report
,i_s,J;~,!;~iy'e4!Alltheprovisions of Rule 20"of A.P.C.S. (CC&A)
~J.lJ~~,have t9 ,be followed by. the Inquiring Authority while
conductingthe enquiry.v.. " 0

FRAMING OF CHARGES
, . , ~. ., .

~"4/ ,', -The enquiry against an erring employee starts
intruesense with framing' of charges; In other words, charges
drawn tipagainst the employee is the verybasis for-conducting
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enquiry and subsequent action. It is, therefore, essential that
the charges are very carefully framed and properly worded.
The entire enquiry veers around the charges.

5. Detailed instructions about proper framing of charges
were given in U.O.Note No. l0411SC.F/88-4, G.A. (SC.F)
Dept., dt. 16-8-1989. It has been emphasized in that U.O.
note that following important aspects have to be keptin view
while framing charges against the delinquent officer.

(a) Each charge should be expressed in clear and
precise terms and should riot be vague'.

(b) A separate charge should be framed in respect
of each separate transaction/event or a series
of related transactions/events, which constitutes
a distinct misconduct/misbehaviour.

(c) If the transaction/event amounts to more than
one type of misconduct then all misconducts
should be mentioned.

(d) If a transaction/event shows that the Govt.
servant must have been guilty of one- or other
of the misconducts depending on one or other

. set of circumstances then the charge can be in
.the alternative.

(e) Multiplication or splitting up of charges, on the
basis ofthe same allegation should be avoided.

(/) The wording of the charges should not appear
to be an expression of opinion as to the; guilt of
the delinquent official.

(g) The charge should not refer to the prel\iminaty.
I' .

investigation. :

(h) The charge should not be based on .material
which was subject of matter of earlie r enquiry
and decision.

(i) The statement of imputation should give full
and precise re.citation of the spe,~ific and
relevant acts ofcommission or omissi on on the
part of Government servant in suppo rt of each
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charge. It should be precise and factual
indicate which provisions of conduct rules
exactly violated by the Govt. servant because
of his misconduct and misbehaviour/lapses.

0) The list of witnesses should contain the names
of only those persons who will be able to given
positive evidence to substantiate the allegations.

(k) The list of documents should mention the
relevant documents which will really support .
the allegations made in the 'charges.

(/) Very often same cahrges are framed against the
executing officer and supervisory officers. Since
each officer has different duties 'and
responsibilities, it 'is not appropriate to frame .
same charges against all the officers. '

I
(Refer to U.O. Note No. l0411SC.F/88-4. dated: 16-8-1989.

Commissionerate of
Inquiries, U.O.Note
No. lOQ5/SC.El97-3,
rx, 27~08-1997

6. Government have constituted a full-fledged
Commissionerate of Inquires to conduct enquireies under
provisions of AIS (D&A) Rules 1969 and under provisions of
,AF Civil Services (CCA8?A Rules 1991); All Departments of
Secretariat' and other Disciplinary Authorities have been
requested to entrust all disciplinary cases of Gazetted Officers
of the State Government tothe Commissionerate ofInquiries
duly following the procedure such as framing 'of charges,
obtaining the written statement of defence, consideration of
the written statement of defence etc., as laid down in the
pro.visions of AP Civil Services (CC&A) Rules, 1991.

o
o.

Memo No. ~037/SC.EI
97~1!dt, 27..4-1998

7. ' Government have also subsequently clarified that
departments of Government ~ay entrust the following cases
to the Cornmissionerate of Inquiries:

(a) cases of Gazetted Officer appointed by
Government and cases against, Gazetted
Officers enquired into by ACB and
recommended for departmental action;

(b) cases of Gazetted Officers in revenue earning
departments viz., Commercial Taxes, Excise,
Registration, Transport, where the pendency of
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disciplinary matters over long years causisng
concern to Government;

(c) cases of NGOs where a joint enquiry, both
against NGOs and Gazetted Officers is
necessary as well as the cases of NGOs
involving grave charges. However, all cases
against NGOs need not to referred to
Cornmissionerate of Inquiries as ,a matter of
routine.

8. It has also been insstructed in U.O. Note No. 800/
SC.El/98-1, dated 23-11-98 that departments ofGovernmenti
Dis~iplinary Authorities will obtain suggestions of Chairman,
Commissionerate of Inquiries with regard to Inquiring
Authority to beappointed, prior to issue of order appointing
Inquiring Authority'. The Disciplinary Authority also may take
advice of Chariman, COl for preparing a panel of officers for
appointment as Presenting Officer. Itwas also instructed again
in the said U;O ..N~t~that relevant records and ~aterial should
be produced beior~.coI promptlY withouta~y delay, to aviod
return of cases by CO(f~r w~~t of necessary supporing

, material to sustain 'the, cha~ges. It was also indicated that
appointment ~f :Prese~ti~g 'Officer should be, made' ~hile
forwarding the records to COl for conducting ~nguity and a
copy of the said appointment order should be forwarded
~~~~~ i

9. A check .memo also was prescribed so as to indicate
at a glance, that necessary pre enquiry requirements have
been completed before file is circulated to COl for.norminating
the name of the I.A. to conduct the enquiry. It is ~ssential that
all the stages indicated in the check memo are fulfilled before
an LA. is appointed.

10. In G.A. (Spl.A) Department, G.O.Ms.Nq. 147, dated
1-5-2000, all the departments of Secretariat were instructed

- that iiiallcases of corruption a:Il·dother irregularities which
are convered und'.er para 6=;;:,f the slcheme-;[Viglance
Commission, irrespective of the fact whether ~CB or other
authorities which enquired into irregularities, should be
referred to Vigilance Commission for ad.vice. It is often seen
that, many cases, departments of Secretariat ~re,not referring



Authority is nominated. It has also been emphasized in variouls
instructions issued from time to time that Presenting Officer
so appointed should be supplied with connected material such

i as copy of the charge memo, copy of writte'n statement of
" : s:Jerenc~ submitteg by Charged Officer and also the Presenting
, Dll}!;er shall,b~Qrit~fed by the Disciplinnry Authority regarding

thf...fni¢. to be.!2res~nted by him before the Inquiring Authority.
::,'1ostofthetime since the Presenting Officer is not properly
bci·,;{':.d by the Disciplinary Authority, he appears before the

: I,'lqt,i:'jng Authority totally unprepared. lnspite of the above
insl;·!!ct.!Qt:s, ir i~;often observed by the Inquiring Authorities

...... ',

a) Memo No. 22/Ser.C/ •
93-3, dt. 1-5-1993

b) Memo No. 650/~cr.C/
94-3;dt.,6-_P.>5 '

. i
. c) U.O.~ote No. IOP5/

SC.t/9t·5, dt. 1.;.1'0-97

d} ri.O:Not~ No. SIS/.
.. COLIV CIt.20-10·2001

-. : /

6

r their files to AP Vigilance Commission for adivice before

I r;:~E!~~.~t~~~ to C<:I.._!~~_.~~r::_~~~t~on.InquirillgA~ority to
\ conduct enquiry.This IS resulting in return of thf file to the.

respective departments to comply with instructio~ssued in
the O.O.Ms.No. 147, dated 1-5-2000, Hence, it is desirable
that all departments of Secretariat refer their cases first to
Vigilance Commission for advice before they are referred to
COl for nomination of an Inquiring Authority, in all cases of
corruption and other irregularities, which are covered under"~.~- --..-__..--....---.---------- .
para 6 of the scheme of the Vigiliance Commission, issued in
O.O.Ms.No. 421, G.A. (SC.D) Department date 3-8-93. If

.this procedure is strictly followed 'it will avoid unnecessary
delay in the disposal of cases.

APPOINTMENT OF PRESENTING OFFICER

11. As per the provisions of Rule 20 of A.p.e.S. (CC&A) ,
Rules, 1991, whenever an enquiry is ordered against an erring
official, a Presenting Officer has to be appointed to present
on behalf of the Disciplinary Authority, the case in support of
the articles of charge. Such presenting Officer should always
be atleast equal in rank to the Charged Officer. It is desirable,
if a senior officer, senior in rank to the Charged Officer, is'
appointed as presenting Officer. If such an officer is not
availble in a department, the Disciplinary Authority may
appoint a legal practitioner as Presenting Officer. G.A.D. has'
preparted a panel of legal practitioners and their services can
be utilized by the Disciplinary Authorities. It has been
emphasized in various insructions issed by Government 'in
G.A.D. that a suitable Presenting Officer should be appointed

.promptly as and when an enquiry is ordered and Inquiring
, '

C)
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that ther~i@!ructions are not being followed strictly by the
Disciplinary Authorities. Due to this, the presentation of~he
case before the Inquring Authorities get weakened. In
particular, to enable the Presenting Officer to present the case
of the Disciplinary Authority effectively before the Inquiring
Auhtority it is necessary that the-following is ensured:

(i) The Presenting Officer is appointed promptly
and he is briefed about the case by the
Disciplinary Authority;

(ii) He is supplied with c?pies of Charge Memo and
copies ofthe enclosures to the Charge memo.,
and all supporting documents;

(iii) He is supplied with copies of written statement
of defence submitted by the Charged Officer
with its enclosures;

(iv) He is supplied with copy of the preliminary
enquiry report, if any.

It was also advised that each Department prepare a panel of
Presenting Officers from among the serving officers or even
from among the retired officers, suitable for the job and out
of that panel appointments may be made whenever necessary ..
The Presenting Officer should be appointed by name and not
merely by designation. An off'icer who is retiring shortly sho~ld

),11 ,., ,_

not be so appointed. ., - -,--
~ r"". l"~

, INSTRUCTIONS ON PRociEDURE TO BE FOLLOWED
BY THE DISCIPLINARY AUTHORFflY "WHILE
REFERRING THE DISCIBLINARY CASES TO THE
COMMISSIONERATE OF INQUIRIES. INCLUDING
SUBMISSION OF RELEVANT RECORDS; ,,,

12. General Administration Department have issued
instructions earlier that where ACB recommended for
departmental action, the icase _must be 'referred to
commisslonerate of Departmental Enquiries. The ACB will
furnish draft charges and other :documents in support.of those.
charges, 'the tiepartm~~tconcerned ~hould examine the report
otthe ACB, and dtaft charger and documents; and finalise
'artiBies tlfchatges. A check list was also communicated as to
hoW to examJrte the report of the ACB before the case is.,' - _. }



U.O.Note No. 19951/
Ser.C12000, dt, 27-4,.2000

8

referred to the Commissionerate of Departmental Enquiries.
It is observed that, often, the departments of Government are
not examining properly the reports, draft charges etc.,
submitted by the A(CB before they are referred to the
Commissionerate of Iriqutries, particularly with reference to
the check list communicated earlier. This should be invariably
done.

13. Govt. in G.O.Ms.No. 82, G.A. (Ser.C) Dept., dt. 1st
March, 1996 have prescribed formats for framing of articles
of charges, for appointment of Inquiring Authority, Presenting

·Officer, etc. Those formats may be followed.

14. In Circular Memo.No.20922/Ser. C/99, dt. 28·9-99 a
check list indicating each step to be followed while processing
·disciplinary cases has been prescribed. This check list is
pre~<iribed witk'a view to ensure compliance of various

. procedural steps in dealing with disciplinary cases against
errin~;:Govt. employees.Tst part is ~bout what steps i points
to h{verified before institutions of'disciplinary proceedings.
Th~ :2nd part ishow the enquiry report is to be processed, the
3id'part is about steps to be taken for awarding penalties. If

~ disciplinary cases are processed by following steps in check
li~t~mu~h, o~~h~~rgc~d~~~ lapses c~ be avoided ..

15~~' 'Ithas b~~npb~erVed~ii~ing'review ~f disposal of .
.• -;~ ~·::~t:·. .'. -. .1:,:: ...z, ~- :~:'~ ~~:.:::;j!..~~_'''' .• -. '.\' . .... . ._ •

·disciplinary cases by the Chief Secretary that undue delay 15

taking place ~11di~p<?~p'lof disciplinary, cases, Itwas, therefore,
~~gg~s.t~4 :th~r:,tf 9'~~t~i~;steps are t~~~n by Disciplinary
A~th'oriti€!~,then Undue 'delay can be avoided. First, the charges

<1:.' . _. " .:;:-.JII~J'. ', >:__ ' ,. " .. ~ ,'. '.
must be properly prepared, Often, the draft charges submitted
~y the i,Ilv~stigati~g agencies are. copied verbatim and issued
a~s~harg~~:,The'drClftcharges mJst be throughly scrutinized .
With ief~~~~cetQ'sp~cific Iapses committed by the Government
servant ~~dals~ with re'f~~~nce to re~ords to be. relied upon

. . . -. . ,- ",-,' ...: .-, -,... .".' ..... . " '" ,. .,

10 sustain those charges ..AU records must be collected by the
Disciplinary Aut4o'rity ~efore charges are framed and
communicated to.the:'Ch~rges Officer. It has been' noticed in
~everal c~se~ that .r~~ord~ are' not available with the
Disciplinary Authority even. by the ,time of appointment of
.Inquiring- Authoity and the same. are: requisitioned from
subordinate.offices onthe requisitiorrof Inquiring Authority .

. ; If the Disciplinary Authority has not.evenseen the connected

o

: :.

o
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documents while examining the written statement of defence
submitted by the Charged Oficer, it shows that' Disiplinary
Authority has not applied his mind in framing charges and in.
examining the written statement of defence. It is, therfore
necessary that all relevant records are availabe with the
Disciplinary Authority at the time of framing ch~rges.

16 Displinary proceedings should cover all the officers
involved in an act of failure or in acts of ommission and
commission. The witnesses also must be properly selected and,
as far as possible, higher functionaries should be cited as
witnesses and not "junior level functionaries, who often may
not be in a position to give evidencece without-fear against
the Charged Officer. All cooperation should be extended by
the Disciplinaty Authority to the presenting Officer and he

.' I.. , - '.. ._. "_. ."... "_.-_ . _'- ~-_ .....

should be supplied with copies of all relevant documents/
re'c~r(fs:' '. .... . ~'.., ". , - .' .. .... ,. -, .' -

17. . 'Inalmost all cases where charges are framed on the
basis ofreportof'Director General (Vigilance &Enforcenierit)~
rep'dri '6f Director General (V & E)'only' is cited as evidence.
Report ofD.G. (V&E) by itself is not sufficientevidence to

;." .' '. ' -:"

prove charges, as contents ofthe report are invariably disputed
. by: the Charged Officers. In all such cases the Officer of
Qirestqr, qeger.~l (Vigilance _& Enforcem~~nt) wp-o jnspected
tJj~ works ~~gpr~p¥ed thereport hastobe citedas witness:.
AU the documents ,~u~h as f1~lt4:qQsery~ti_~f:l,r:ec~.r~e4/

. ~~a.~u!.enwnt recorded .by the officer p( XigUance and
Enf~rc~m~nt also sho~ld be cited as relevant a~cument to~",\,~',"< ...)0 ••• :;""'" '~"' ". ~. ' ·',t·, 'I"" , .•. ~. ~. :.1· ..... ' ...... '-.:. '\'. ,. ".':;'." ... ' •.•.

. prp,v,y, the chClr&~~~Jh~')?is~iI)l!p.ary ~~tqor.Ityw.l.!~~fgm~.~4~,ll
:. ~~l~Y~A~records promptly to the Inquiring Authority, These

are as follows: \ . " '.

. (at::'; C~arge:&1em.owith s(atep-ienfofiniputation'of
'.. .; i ...: '. <.mis8Qridticitahd 'ilil$belia~i'pur; . i . .' .
.• ';:~' .. " '.:). :;." .;, ..,::'.:;:\ ....;-.:".. ~.:., ..; ..-~~..~.J ,I,..: -._.-~./ '.J:." 'M' 1~ ...~.-;..'. d.....-,:~

(b)". )j~t()J):VjtIJ~e~se~by w~o,Illtpe..ch,arges are to be
, :.. '.:-";:.sJl.st~.iq,ep;':" , : ..\,.~: :.: ,f:
" ' ..: (c) :.-':[list of documents-along vrith. .documents by
:~~';'.,':,.,... , <~,;;·';;whichthe'charg~··aietobe proved;·"
»s : \.: :; ..~:<::.. .'~··.-:-:.~: ...• ;.. :t.·;.~·..·..·., ..· - ::'~I' .~..,•. k··,.· '.' ;.;'..... . .

(d) ..' .written statement of defenc e ssubmitted by the

',':: ::,;,,,:,',G.; .. , .:,,;, ,~.,~~,~,~~fg~?}?f9~e~:'~p~h;e:,~tsf~piimiry. Authority
..' along with its enclosures.' I" . •.>..If'.·I·,:'i·.··:''''·.:J·,'·'-··:, .. r, .~';';:'..: ..\; .}~.,.'"'·j,I.,,,·:~·~.·._~_-~ '.,':1,":":"'" .~.!; (:. ~(..':.>,,,,\ 'I.,'

., . \
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(e)

(j)

, !
!

"":l

(g)

a copy of thestatement of withnesses, if any,
referred-to in sub-rule (3);

findings Of the Disciplinary Authority on the
written statement of defence submitted by the
Charged Officer; and

all connected records.

is. If the above instructions are complied with, undue.
delay in disposal of disciplinary cases can be avoided and as
recommended by Vigliance Commissioner, it will be possible
to complete the enquiry, in most of the cases, in a period of
three months from the date of appointment of Inquiring
Authority.

i
'I
'Ii'
[I

19. It is also seen, that often the Charged Officers give
requistions for documents / files of the Department concerned
'during the enquiry, on which they intends to rely for defence.
It is often seen that the Disciplinary Authorities take. unduly !

long time in producing such documents / files after requisition .
by the Inquiring Authority. It is, therefore, essential that.files,
documents cited by the Charged Officer as his defence
documents during the course of enquiry should be produced
~yjt,s :c,u.~~09,ianto -the Presenting Officer within .a specific .
time .Iimit. Unless. this is done, it will cause further delay in

y •• ••• 1 •.. •· "'-',','_" , ",' ....

c()~Pl.~t~ol}of'theenquiry. It is also observed that, in several
9,~s~~,P~~9pl~ly,)n Engineering. Departments, charges are .
(~~,~4.~.gainst only lower ranking officials, when they ought "
to have been framed against senior supervisory officers. It is .
also observed in some cases that charges have been framed
by.DisciplinaryAuthorities against Govt. employees who are
notatallconcerned with a case. Hence, it is essential that all .
the Departments should ensure that there is proper application

.of mind.at higher level in Government to the issue of drafting
of charges and also regarding fixing up of the responsibility .
for lapses not only against lower rank officals, but also against
higher tank officials. who were also equally involved. Ifhigher
officers are let off and only lower level officers are found fault
with. the-fair name of Governmentis likely to suffer.

'I '..I.

o

(...)
/
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Extracts of Rule '20) of
A.P.C.S. (CC & A) Rules}. 1991
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EXTRACTS OF RULE 20 OF A.p.e.s. (C.C. & A.) RULES, 1991~

~OCEDURE FOR IMfQ§ING MAJOR PENALTIES:-

Rule 20 '(1) No order imposing any of the penalties specified in the cal uses (vi) to (x), of
rulcP shall be made except after an inquiry held, as far as may be in the manner provided
in this rule and rule 21 or in the manner provided by the Public Servants (Inquiries) Act,
1850 (Central Act 37 of 1850) of the Andhra Pradesh Civil Services (Disciplinary
Proceeding Tribunal) Act, 1960 or the Andhra Pradesh Lokayukta and Upa-Lokayukta
Act 1983, where such inquiry is held under the said Acts.

(2) Whenever the disciplinary authority is of the opinion that there are grounds for
inquiry into the truth of any imputation of misconduct of misbehaviour against a
Government Servant, it may itself inquire into, or appoint under this rule or under the
provisions of the Public Servants (Inquiries) Act. 1850, as the case may be, authority to
inquire into the truth thereof.

Explanation> Where the disciplinary authority itself holds the inquiry, any reference in
sub-rule (7) to sub-rule (20) and in sub-rule (22) to the inquiring authority shall be construed

. as a reference to the disciplinary authority.

(3) Where It is proposed to hold an inquiry against a Government Servant under this
rule and rule 21, the disciplinary authority of the cadre controlling authority who is not
designated as disciplinary authority and who is subordinate to the appointing authority
can drawn up or cause to be drawn up.

(G.O.Ms.No. 33, G.A. (Ser-C) Department, dated 24-10-1998)

(i) the substance of the imputations of misconduct or misbehaviour into definite
and distinct articles of charge.

(N) a statement of the impuitations of misconduct or misbehaviour in support
of each article of charge, which shall contain:

(a) A statement of all relevant facts including any admission or confession
made by the Government Servant.

(b) A list of documents by which, and a list of witnesses by whom, the
articles of charge are proposed to be sustained.

The disciplinary authority shall deliver or cause to be deliveredto the Government
a copy of the articles of charge, the statement of the imputations of misconduct

. ur and a list of documents and witnesses by which each articles of charge is
to be sustained and shall require the Government Servant to submit, within such

may be specified, a written statement of his defence and to state whether he desires
in person.












































































































































